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COMPUTER USAGE POLICY  
 
1 General 

The purpose of this policy is to outline the acceptable use of computer equipment at BFEI. These rules 
are intended to protect the staff, students and the Institute. Inappropriate use exposes the Institute to 
risks including virus attacks, compromise of network systems and services, and possible legal actions.  
The computer facilities are made freely available to registered students and the Institute wishes to give 
students every advantage in using these facilities. However, certain requirements are necessary to 
ensure the smooth running of these computer services. Sometimes damage is more careless than 
malicious, so the golden rule is "if in doubt – ask". 
 
2 Litter/Food 

Eating and chewing gum while using computing resources is strictly forbidden at all times, as is drinking 
of any beverages other than water (in non-spill bottles). The latter should be done with extreme care 
when in proximity to PCs. 
 
3 Abuse 

Computer and data resources provided by BFEI are the property of BFEI and not the personal property 
of individual students. Students must not: 

 Steal or maliciously damage Institute hardware or software 

 Interfere with files, system settings, network wiring, computer hardware or peripherals 

 Seek to access forbidden areas of the Institute network 

 Install unauthorised software 

 Play computer games on Institute equipment 

 Access or display pornographic or other offensive material. The display of such material may be 
viewed as sexual harassment and as such will be considered a serious breach of the Institute Code 
of Conduct. 

 Use Institute resources to publish or transmit anything that is libellous or defamatory 

 Deliberately misrepresent your views as those of the Institute or any other person or organisation 

 Use electronic mail or community websites to harass others 

 Disrupt the work of other users 

 Apply make-up in computer labs 

 Use BFEI resources for commercial purposes 
 
4 Malfunction 

Before a student starts work s/he should check that the PC is in full working order and not defaced or 
damaged in any way.  All computer malfunctions should be reported immediately to staff or emailed to 
fixit@bfei.ie. 
 
Students will be held responsible for unreported damage, including defacing of the computer they are 
working at. When finished, students should log-out and leave the workstation ready for other users. 
 

5 Additional Access 

Outside formal instruction hours (in addition to all preceding regulations) 

a) Students must sign the attendance register (located at the caretakers office) indicating time in and 
time out and the computer lab being used. 

b) The facility must be temporarily vacated if requested by caretaking/cleaning staff. 
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c) Only work related to Institute courses may be undertaken unless agreed in advance in writing by the 
Department Head. 

 
6 Saving/Backing Up Work 

Students are responsible for backing up their work. 

Network folders should only be used to store files that are currently being worked on. There are two 
reasons for this: 

1) There is a limited amount of storage space on the server, if all students stored all their files on the 
server, this space would be used up very quickly. 

2) The safety of files stored on the server cannot be guaranteed. If a problem arose with the server, it 
is possible that all files would be deleted.  

 
At the commencement of each academic year the old student accounts are archived and new ones 
created, therefore, first year students are required to back up their work on an appropriate device 
before leaving the Institute for the summer.  

 

 


