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Instructions on how to complete the Learner Detail Form on eNROL 
  

Completing the PLSS (Programme and Learner Support Systems) Learner Detail Form 

is mandatory for any student wishing to undertake a Post Leaving Certificate course in 

Ireland.  

Log into eNROL  

 

1. On our website (www.bfei.ie), click the STUDENTS menu and then click PAY 

COURSE CHARGES  (Note: you are not required to pay any fees – this is just 

how you access the eNROL system). 
 

2. Click the link under: ‘For This Year’s Students – 2022/23 Academic Year’.  

 

3. Type in your username and password. Your username starts with the numbers 

2022.   

 

How to find your username and password  

You will find your username and password in the acknowledgement email that you received 

when you applied for your place in BFEI.  This email was sent to your personal email (gmail, 

outlook, yahoo etc.) by smtprelay@mit.ie and the subject of the email was “Successful 

Application Submission office@bfei.ie”.  

 

4. When you log in to eNROL, you will see the “Account Details” page.  If you have 

not already completed the Update Form at the end of this page, you should do 

this now. 

 

 

Complete all the required fields as indicated by the *, then submit: 

http://www.bfei.ie/
mailto:office@bfei.ie
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5. Once the Learner Form has been completed, you can click to return to the 

Account Details page and then click the Learner Detail Form at the bottom of this 

page and complete all the mandatory fields (as indicated by the *) and then 

submit it.  

 

 

There are 6 sections on this form. Some of the answers on this form have already been 

populated with information from your application to BFEI. Some of the questions are 

mandatory (you must answer them) while others are optional. When you have 

completed the form, tick the data protection statement and submit the form.   

 

You must complete this form in order to be registered as a BFEI student. 
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